
Always Cite Your Sources! 

What is a citation? 
A citation identifies for the reader the source of the origin for an idea, information or image which is referred to in a work. A 

basic citation includes the author, title and publication information for the source. Other elements are added to help the reader 

find the original work. 

Why cite? 

 Give credit to your sources. Be fair to other authors. Ideas or information which you take from another author or 

source should be acknowledged through your citations.  

Good Website on Avoiding Plagiarism: 

o http://www.indiana.edu/~wts/pamphlets.shtml 

o http://www.library.ualberta.ca/guides/plagiarism/ 

o http://owl.english.purdue.edu/owl/resource/589/01/ 

 

 Give yourself credit. When you cite your sources, you show evidence of your own research.  

 Give your reader the opportunity to build on your work. Readers may want to follow-up on some of your source 

material. A good citation will enable a reader to find this material more easily.  

What do you need to cite? 

In general: 

 Quoting. Are you quoting two or more consecutive words from a source? Then the original source should be cited 

and the words or phrase placed in quotes. Use quotes when you want to convey to the reader the language of the 

original text.  

 Paraphrasing. If an idea or information comes from another source, even if you put it in your own words, you still 

should credit the source. Be careful when you paraphrase to reflect your own writing style, not the original author.  

 General Knowledge vs. Unfamiliar Knowledge. You do not need to cite material which is accepted common 

knowledge. You would not have to cite the fact that Big Ben was in London, but you would have to cite little known 

facts about Big Ben, e.g. dimensions of the tower, who it was named after. If in doubt whether your information is 

common knowledge or not, cite it.  

 Formats. When we think of citing sources, we usually think of books and articles. However, if you use material from 

web sites, films, music, laboratory manuals, lecture notes, special application software, graphs, tables, etc… you will 

also need to cite these sources.  

For more on when to cite: 

 University of British Columbia Writing Centre  

 Dartmouth - Sources  

How do you Cite? 

Different fields have different conventions for citing sources. For the purposes of your historical research paper, you must 

use the Chicago Manual of Style (humanities) style of source citation. Be consistent and include all of the information you 

need to document your source via the CMS format using endnotes. 

Bibliography:  Gives the full citation of a source cited within the text (via an endnote). 

Endnotes:  Appear at the end of the research paper on a separate page. Works are numbered and are listed sequentially to 

match their placement in the text. 
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